Cottage Cleaning Checklist
GIRL SCOUT MOTTO:  LEAVE IT CLEANER THAN YOU FOUND IT


Thank you for using the Gordonston Cottage for your event. When you have finished your clean-up, return this completed and signed form, along with the key, to the Cottage Handler who gave you the key.

Kitchen

___
Clean sink

___
Clean stove top and oven, as appropriate

___
Clean countertops

___
Empty and rinse garbage can

___
Remove all food items, beverages, etc. from refrigerator and freezer and wipe up any spills

___
Ensure stove and oven are turned off, even if they were not used

___
Sweep and mop floor
Bathroom

___
Clean sink
___
Clean commode

___
Empty trash can and rinse if necessary

___
Sweep and mop floor
Main Room
___
Extinguish fire in fireplace, if used.

___
Clean and dry table tops and chairs before returning to storage.

___
Return all designated Cottage items to their original locations. See Cottage Rules for locations.

___
Remove all decorations, tape and/or poster putty used in hanging decorations.

___
If fireplace was used, remove fire debris to outdoor fireplace as described in the Cottage Rules and 
sweep out fireplace.
___
Sweep and mop floor.

Exterior


___
Smother any remaining embers or fire in the outside fire box as best you can. One of the Cottage

handlers will see to cleaning it out once the ashes have cooled.
___
Return all designated Cottage exterior items to their original locations. See Cottage Rules for locations.

___
SWEEP FRONT PORCH (even if you didn’t technically use it – your guests did as they came and went).
Final
___
Leave damp mop in the empty bucket leaning against the wall (mop end up) by the front door. We will put 
             it away when we check the cottage for cleanliness.

___
Turn off all lights, inside and out.

___
Turn off any heating or cooling units you used.

___
Lock slide bolt on kitchen door and lock main door.

_____________________________________





Renter










________________________
Date










WARNING


DO NOT POUR WATER INTO THE HOT FIREBOX. THIS CAN DAMAGE THE FIREBOX. INSTEAD, SMOTHER AND EXTINGUISH ANY REMAINING EMBERS OR FIRE.





For office use only





___ Approved	        ___ Rejected





_______________________________


Cottage Handler
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